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V/v huerng clan to chirc, xay dung, van 

hanh cong thong tin dien to va N thong thu 
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CQNG HOA XA.  HOI CHU NGHIA VIET NAM 
DO lap - Tv do - Honh pluic 

Thu Dint MOt, ngay thang 01 nam 2021 

Kinh giri: 

- Hieu truang cac truerng Mam non, Tiau hoc, Trung hoc co sir; 
- Hieu truong, chit'  co so gido duc ngoai cong 

Can cu Luat An ninh mang 2018 (Ludt sac 24/2018/QH14, ngay 12/6/2018); 
Can cu Nghi dinh so 43/2011/ND-CP ngay 13 thang 6 nam 2011 dm Chinh pha 

quy dinh ye viec cung cap thong tin va dich v9 cong trac tuyen tran trang thong tin 
dien tir hoc cong thong tin dien to caa CO quan nha nuOc; 

Can cu Nghi dinh s6 72/2013/ND-CP ngay 15 thing 7 nam 2013 cita Chinh pita 
ve quan 19, cung cap, sir dung dich vu internet va thong tin teen mang; Nghi dinh 
so 27/2018/ND-CP ngay 01 thang 3 nam 2018 caa Chinh pha ye sira doi, bel sung mot 
s6 dieu caa nghi dinh so 72/2013/ND-CP ngay 15 thang 7 nam 2013 dm Chinh pha ye 
quan 19, cung cap, sir dung dich vu internet va thong tin tren mang; 

Can dr Thong tu so 36/2017/TT-BGDDT ngay 28 thang 12 nam 2017 dm BO 
Gido dkic va Dao tap ban hanh quy the thkrc hien cling khai dad yeti CO se( giao dye va 
dao tao thuOc he thong giao duc quoc dan; 

Can cu Th6ng tu so 37/2020/TT-BGDDT ngay 05 thang 10 nam 2020 cila BO 
Gido duc va Dao tao quy dinh ye to chirc hoat dOng, sir citing thu then tir va cong thong 
tin dien tir tai ses gido chic va dao tao, pheng gide, d9c va dao tao va cac ca sar giao chic 
main non, gido chic ph6 thong va gido duc thuemg xuyen; 

Can dr Quyat dinh so 04/2013/QD-UBND ngay 11/3/2013 cua UBND tinh Binh 
Duong ye viec ban hanh Quy the hoat dOng ang/trang thong tin dien tir cac CO quan 
nha nuarc tinh Binh Duong wen Internet; 

Can cu Cong van so 1768/SGDDT-VP ngay 15 thang 10 nam 2020 dm Sa Gido 
duc N/A Dao tao Binh Duong ye huang dan thac hien nhiem vu ding nghe thong tin 
nam hoc 2020-2021. 

Can cir chat nang, nhiem v9, quyen han caa Pheing GOD duc va Dao tap thanh 
phA Thu Dau MOt &rot ban hanh theo Quyat dinh so 03/2016/QD-UBND ngay 
10/11/2016 dm UBND thanh phA Thu Dau Mot; thkre hien nhiem vu cong nghe thong 
tin nam hoc 2020-2021, Ph6ng Gido duc va Dao tau huang dan to chirc, xay dkmg, van 
hanh trang thong tin then tit hoac ding th8ng tin dien to (sau day goi chung la cong 
thong tin dien tit) va he thong thu dien tir cua cac don vi trubng hoc, CO ser gido duc 
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cong lap va ngoai cong lap true thuOc (sau day goi chung IA co so gido dvc trvc thuOc), 
cu the nhu sau: 

I. Myc dich, yen au: 
Muc dich th6ng tin den the co sa gido dvc nhang huemg clan cu the trong viec 

to chirc, xay dung, van hanh cong thong tin dien to va he thong thu dien to dva tren 
cat can cu phap 	do, Hieu truth-1g, cha cac ca set gido dvc c6 ke hoach cu the 
trong viec quan ly ding thong tin dien tir theo dang quy dinh cua nha ntrec. 

Yeu cau °Ong thong tin dien tit caa cac ca sa gido dvc la cong tich hop thOng 
tin va tich hop dich vv clang trvc tuyen, dich vv trvc tuyen thuOc pham vi, lTnh vac 
quail 1Y cua Ph6ng Gido dye va Dao tao; Thu dien to la mot phucmg thus dung de trao 
dgi thong tin dien tir phvc vv cong viec trong cac co quan quail 19 gido dye va co SO 
gin() dac. 

11. D4i 	thyt hien: 

Van ban nay dugc dp dung cho the nha tre, nh6m tre doe lap, truth-1g mAu gido, 
lap mau gido doe lap, twang mam non, lop mam non dOc lap; truemg lieu hoc, twang 
trung hoc co so, truang tieu hoc - trung hoc ca sa true thuOc Pheng Geo dvc va Dao 
tao va cac to chase, ca nhan lien quan. 

111. (Ong thong tin dien 

1. Myc tieu trien khai: 
Dam bao 100% cac truang mam non, truemg tieu hoc, twang trung h9c ca sec 

(bao gOm Gong lap va ngoai ding lap) CO clang thong tin dien tit dang tai day du th6ng 
tin theo quy dinh, boat dOng hieu qua va dugc tich hop vao he thong Cong th8ng tin 
dien to coa Nganh Gido duc va Dao tao. 

- Tri 'an khai theo,nno hinh Cong thong tin dien 	Phong nham dam bao sir 
ket noi, lien th8ng va ke thaa th8ng tin cling nhu dam bao an toan an ninh th8ng tin. 

2. Nguyen tic cung cap thong tin tren ding thong tin dien tir: 

- Thong tin cung cap tren cang thong tin dien tit phai clang vent quan diem, cha 
truang, duemg 16i caa Dang, chinh sach, phap luat caa Nha nuOc. 

- Thong tin cung cap tren tong th6ng tin dien ti phai tuan thin cac quy dinh cua 
phap !vat ye an toan, an ninh mang, bi mat nha nuoc, so h&u tri tug va quan 1Y thOng 

tin tren Internet. 

- Dang tai, trich dan,,sa dung lai thong tin teen clang thong tin dien phai ghi 
r6 thong tin ye tac gia, nguon thong tin va tuan theo cac quy dinh hien hanh caa nha 
nude ye viec khai that thong tin. 

3. Yeu cau noi dung: 

- Thong tin giai thieu ve to chirc, chac nang, nhiem vv cila Pheng Giao dye va 
Dao tao va cna tang co ser Oki dvc, bao 

+ Tilting tin ve so (14, co call to chae, chat nang, nhiem vv, quyen han. 
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- Lien kat tan he thOng quail lY truemg hoc trtic tuyan va cac he thUng khac do 
Phi:mg Gido dyc va Dao tao then khai. 

4. Yeu au ky thu4t: 

- Dia chi cting thong tin dien tir cua ca so giao dyc dugc Phong Goo dyc va Diu 
tan tich hop vao he titling Cong thong tin dien tir chung cua nganh tai dia chi: 
https://tptdm.edu.vn.  

- Ten mien clang thong tin dien tir cua ca so.  giao dyc toi thieu phai bao gom cac 
thanh phan sau: <ten truirng><ten thanh phil><.edu.vn> 

- Tucrng thich yeti cac thiet bi thong minh. Chay dugc tr8n he dial hanh phi) bin 
nhu Android, IOS, Windows Phone. 

- Sir dyng citing nghe phan mam ma nguOn mg. 

- He thong cong thong tin dien tir cua ca sit giao dyc phai dugc cai dat va thiat 
lap tich hop vao Cong thong tin dien tir Phong Gido dyc va Dao tao nham dam bao 
dugc giam sat va canh bao ye an toan an ninh thong tin. 

- ThOng nhat sir dyng duy nick ph8ng chit Viet, 1)0 ma unicode, lieu chuan Viet 
Nam TCVN 6909:2001. 

- CO tong cu tim kiam toan van. 

- CO,  tich hop he thOng RSS do Clang thong tin dien tir Ngenh Ga.() dyc va Dao 
tao cung cap. 

5. Quart 15T va van hhnh: 

- Ph6ng Gido dyc va Dao tao va ca sa gido dyc ban hanh quyat dinh thanh lap 
Ban Bien tap cling thong tin dien tir (boat dung theo hinh thirc kiem nhiem) phan ding 
01 lanh dao dun vi lam Truemg ban, cac Nen tap vien va quan tri vien he thong 

- Hieu truang ca sit giao dyc ban hanh Quy che, van hanh, sir eking ding thong 
tin dien tir, trong do can quy dinh tlai thiau cac nOi dung sau: 

+ NOi dung tang tai; 

+ Quy trinh cap nhat thong tin; 

, + Trach,nhiem 	tong don vi, ca nhan trong vies cap nhat, phe duyet thong tin 
hien thi tren ding thong tin dien tit; 

+ Quy dinh va trach nhiem quan ly, van hanh k5,  thuat cling thong tin dien tir; 
+ Cha do, lam viec cita thanh vien Ban Bien tap. 

- Hieu truong,ca gido dyc pilau cong mot b0 phan trgc thuOc lam dau m6i 
chiu trach nhiem phial hop vOi don vi cung cap dich vu, dam bao ding thong tin dien 
tir boat dUng on dinh, an toan thong tin (cac kinh phi duy tri may chili, phan quyen, tao 
tai khodn, mat khau, ...). Viec phan ding can duge the hien bang hinh thirc van ban. 
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+ T6m huge qua trinh hinh thanh va that trien. 

+ Thong tin lien he: H9 va ten, chat vu, dien thoai, dia chi hOp thu dien tir chinh 
thirc va nhiem vu dam nhiem tha lanh dao don 

- Tin tire, six kien ve hoat dOng, the van de lien quan thuee link we quan l, hoat 
deng coa PhOng Giao dyc va Dao tao va co so gido dyc 

- Cac van ban chi dao, quy dinh co lien quan den hog dOng cua Phong Giao dyc 
va Dao tao va co se giao dyc: 

+ Hinh thirc van ban, tharn quyen ban hanh. 

+ SO 14 hieu, ngay ban hanh, hieu 

+ Trich y6u, van ban cho phep tai ve, cung cap cong cu tim kiem van ban. 

- ThOng tin ve thu tyc hank chinh va dich vu cong true tuyen: 

+ Tao chuyen myc "Thu tkic - Biau mau": cung cap thong tin ve cac thu We hanh 
chinh, dich vu true tuyen trial khai ten Ong thong tin dien dr, dang tai cac thu tuc, 
biEu mau sir dung tai don ,vi nham cung cap day do cac thu tyc hanh chinh linh vyc 
gig) dye (dich vu true tuyen thi; xet tuyen dau cap hoc, thong bao ket qua true tuyen; 
cac bieu mau, mau don true tuyen...). 

+ Myc lAy y kien gop y ctia to chirc, ca nhan gem: Noi dung van de lay j,  kien, 
not dung van de xin y kien, dia chi, thu dien to tiep nhan y kien va thai han tiep nhan 
ji 

+ Tao met chuyen myc "Cong khai": cung cap thong tin ve cling khai dei v6i co 
se( gide, duc va thai han clang tin thyc hien theo quy dinh tai Thong to so 36/2017/TT-
BGDDT. 

, 	Nien Om thong ke trong thai gian 5 nam gan nhat (hok to ngay thanh lap) 
Om so lieu ye quy mo: trubng, lop, gido vien, hoc sinh, co ser vat chat. 

ThOng tin tuyen sinh gem ke hoach tuyen sinh, thong bao tuyen sinh (trong dO 
bao gOm thOng tin ye doi tuong, chi tieu tuyen sinh, hinh thirc tuyen sinh, dieu kien, 
ho so, thai gian, dia diem thi), danh sach du tuyen. 

- Thong tin tuyen truyEn, phe bien, hue:mg clan thyc hien phap luat, chinh sach, 
the do. 

- Thong tin kiem dinh chat lucing giao due, phe cap giao dyc x6a mu chit. 

Cac trang tai nguyen se (gem kho hoc lieu se, bai giang Elearning; sach dien 
phan mem) Chia se dimg chung cho can 110 quan 15/ giao dye, gido vien, hoc sinh 

tren dia ban; trang tai nguyen co duang le& not thu vien tai nguyen tha PhOng Giao 
dye va Dao tao, cua BO Gido dye va Dao tao va dugc (tang tai teen cong thong tin dien 
to tha the co ser gig) dye. 

- ThOng tin tra cuu diem, ket qua cac kSi thi. 

- Thong tin tra thu ye cong tac quan 15/ cap phat van bang, chirng chi. 
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6. Kinh phi: 

- Kinh phi thyc hien trier' khai CAng thong tin dien tir dugc can &Ai trong du toan 
chi thuerng xuyen dugc giao hang ram dm Phong Gido dyc va Dao tao va co so• giao 
clyc cong lop. 

IV. Thu dien tir: 

1. Myc Cleo trien khai: 

Dam bao ca nhan, don vi tong tac trong Nganh Giao dyc va Dan tao trao (161 
thong tin thong qua cat he thong thu dien ter dugc dinh danh cy the. 

2. Cung cap, coin 15,, 4n hanh va sir dyng thu dien 

Ph6ng Gido dyc va Dao tao va cat co so giao dyc phai cong khai thu dien tit 
(bao gam cong khai tren tong thong tin dien tit) de tiep nhan thong tin, phan anh cua 
to chirc, ca nhan trong xa hOi. 

, 
- Hieu truemg cac co so giao dyc co trach nhiem cung cap mien phi thu dien to 

cho clang chat, vien chat, nguai lao dOng va b0 phan trong don vi minh quan 1y. 

- Hieu truerng cac co so gido dyc ban hanh quy the quan 1Y, van hanh, sir dyng 
thu dien tir gem toi thieu cat not dung saw 

+ Quy dinh ve sir dyng thu dien tir trong giao dich, tong tot; 

+ Quy trinh xir ly cong viec thong qua he thong thu dien tit (Om ca kiem tra, xi: 
1y thong tin hang ngay); 

+ Quy dinh trach nhiem ca nhan trong viec quan 1Y, sir dyng, bao mat tai khoan 
thu dien tir ca nhan va don vi. 

- Hieu truemg cac co sof gido dyc phan tong can b0 dau mai phy trach trien khai 
thu dien ta. 

3. Cac nhom thu dien tir cac co.  see giao dyc c6 the sir dyng: 

Cac he thAng thu dien ter Ichuyen nghi the co so giao dyc sir dyng: 

- He thAng thu "...@moet.edu.vn" do BO Giao dye va Dao tao (Cac Cong nghe 
Thong tin) cung cap mien phi. 

- He thAng thu "...@sgdbinhduong.edusvn" do SO Gide dye va Dao tao tinh 
Binh Duong cung cap mien phi. 

He thAng thu "...@tptdm.edu.vn" do Phong Gido dyc va Dao tao thanh pH') 
ThO Dau MOt cung cap mien phi (dinh kern huong dan dang ky sir dyng thu dien 

Luu y: Cac ca nhan, co so giao dyc khong sir dyng cac thu dien tir nhu: Gmail, 
Yahoo Mail, Hotmail,... trong trao doi thong tin tong viec. 
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V. TO chin thwc MO: 

1. Phong Giao dye va Dao Aso: 

- Chi dao va trien khai thus hien nOi dung van ban den 100% cac co so gido dyc 
cong lap va ngoai ding lap trtrc thu0c. Dam bao 100% cac co so. giao dye (cong lap va 
ngoai cong lap) thus hien nghiem toe cac nOi dung bus:511g dan tai van ban nay. 

- Phei hop vbi dcm vi trien khai he thong cong thong tin dien tir: xay dung, nang 
cap, quan 1Y, van hanh he thong thu dien tir, ding thong tin dien tir dam bao he thong 
van hanh On dinh, an toan thong tin. 

- Hang nam, to chat danh gia hieu qua hog dOng dm he thong thu dien tir, cong 
thong tin dien tir tai the co so. gido dye trtrc thu0c. 

2. veri cac co s& gifio dye trip thu(ic: 

- 100% cac co ser ,giao dye true thuOc phai xay dung, cap nhat thong tin day du,
van hanh, sir dyng he. thong cling thong tin dien, thu dien tir hieu qua va dung quy dinh 
theo huerng dan tai van ban nay. 

- Chit d0ng nghien ciru, xay dyng cac nOi dung, chuyen myc tity theo yeu cau 
coa don vi, rang cao hieu qua quan 1Y, tuyen truyen cila don vi. 

- Bao cao ket qua trien khai to chirc hog dOng, sir dyng thu dien tir va cong thong 
tin dien tir khi e6 yeu cau cua Phong Giao dye va Dao tao. 

- Hieu truong, chit cac co sa giao dye dam bao duy tri, van hanh on dinh he 
thong thu dien tir va cong thong tin dien tir, an man th6ng tin, dam bao an town thong 
tin ca nhan; chiu trach nhiem ye thong tin clang tai tren cong th6ng tin dien tir. 

Van ban nay có hieu ltre thay cho van ban so 1031/PGDDT-CNTT ngay 
26/9/2014 cita Phong GDDT thanh pho Thu Dau MOt ye viec trial khai cong thong tin 
nganh GD&DT thanh ph6 Thu Dau MOt va van ban s6 1280/PGDDT-CNTT ngay 
21/11/2014 cua Phong GDDT thanh pho Thu Dau MOt ve viec huemg dan trien khai sir 
dung website 55 don vi true thuOc nam hoc 2014-2015 va nhimg nam tiep theo. 

PhOng Glee dye va Dao tao de nghi Hieu truemg cac don vi, chit co set ,giao dye 
lap Ice hoach thus hien nghiem tue van ban nay. Trong qua trinh thve hien, neu co van 
de can trao doi, vui long bao ve Phong Giao dye va Dao tao qua dia chi email: 
leminhtien@tptdm.edu.vn  duac huong dan thtrc hien" 

NOi 

- Nhu tren; 
- Lanh dao, chuyen vien Phong GDDT; 
- COng thong tin dien to Phong GDDT; 
- 1.tru: VT, TCCB,Ti. 

6 



PLIONG GIAO DUC VA DAD TAO TP THU DAU MOT 
TRUUONG: 	  

Thu Ddu MO, npay (hang /lam 2021 

Kinh 	Phong Gido dye va Dao tao thanh ph6 Thu DAu MOt 

DANH SACH BANG Kt Se DUNG EMAIL 
Ten_nguai_dang.Ten_tnrang@tptdm.edu.vn  

STT H9 va ten Chat vy 

1 Hieu truemg 
2 PM Hieu truong 
3 Ph() Hieu tnrong 
4 PM Hieu twang 
... ... 

Nguti lap danh sach:  
	

HIEU TRUI5NG 
So dien thoai: 	  
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